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STATEMENTREADER CHEAT SHEET

Scanning tips
- Get original documents, if possible

- Check pages are in date order (asc. or desc.)

- 300 DPI TIF or PDF with zero/low compression

- Set content as 'text', if possible on the scanner

- Same alignment (use scanner feeder)

- Same orientation (portrait/landscape)

- Same bank template

Processing tips
- Select the matching template (not just closest)

- 'Extract all lines' if obscured/no column headers

- 'Parse PDF' if you can select the text in PDF

- Auto correct dates/amounts – pages in order?

        - Right-click job in StatementReader grid

- Analyse keywords/round amounts

        - Click Options → Analysis options

Troubleshooting
- Misread text in Excel = OCR issue, scanning tips

- Data in wrong row/column = template issue

- Missed pages = run with 'extract all lines' checked

- Missing/incorrect years = use DATE( ) formula

- Common OCR errors = use 'fnd and replace'

- Last resort = request a template from File menu

Template creation tips
- Copy column headers (date etc.) exactly

- Data and date type selections are crucial

- Check date and balance position for one multi-

line transaction – top balance or bottom date?

- Edit a template by right-clicking on it

- Hover mouse over options for more information
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